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3 MAkinG DeciSionS—choosing templates and Fonts— cover templates

custom c4
•  Small framed graphic (you supply) centered 
•  Color-coordinated background chosen by the 

designer based on the colors in your graphic
• Choice of dark or light color palette (Example shows 

dark and light color palettes using the same graphic) 
•  Centered title, subtitle, and author name
• Optional author photo on back cover 

4 if you are selecting either the cuStoM PAckAGe or the cuStoM PLuS PAckAGe, choose one of the cover templates on this 
page and the next (c4–c8) or choose a cLASSic PAckAGe template from the previous page (c1, c2, or c3).

      4 choose your font from eight options. (See chart on page 12)

4 Provide an author photo for the back cover (optional).

4 if you select cover template c4, c5, c6, c7, or c8 you provide the artwork/illustration/photo that you want used.

custom c5
• Large, prominent title and subtitle
• Medium-sized graphic (you supply) framed in center of layout
• Color-coordinated background chosen by the designer based on the 

colors in your graphic
• Author information highlighted in a color block on the back cover
• Choice of dark or light color palette
• Optional author photo on back cover



LPB Publishing Services     P11LPB pub ser 2011_12_15

MAkinG DeciSionS—choosing templates and Fonts— cover templates3

custom c8
• Graphic (you supply) centered on the front cover
• Color-coordinated graduated block of color chosen by 

the designer based on the color in your graphic
• Centered title, subtitle, and author name
• Optional author photo on back cover

custom c6
• Graphic (you supply) covers the top half of the front cover
• Color-coordinated blocks of color with lines separating the 

title and subtitle
• Color-coordinated background chosen by the designer 

based on the color in your graphic
• Choice of dark or light color palette
• Centered title, subtitle, and author name
• Optional author photo on back cover

custom c7
• One long, horizontal graphic (you supply) dividing the title and 

subtitle
• Textured background (designer will color coordinate the text using 

colors from your supplied graphic)
• Choice of dark or light color palette
• Optional author photo on back cover
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3 Making Decisions—Choosing Templates and Fonts— Fonts

   Complete Font list for covers 

A Quick Gray Dog?& 123

A Quick Gray Dog?& 123

A Quick gray Dog?& 123

A Quick Gray Dog?& 123

A Quick Gray dog?& 123

Romantic 1—Janson Italic

A Quick Gray Dog?& 123

A Quick Gray Dog?& 123

A Quick Gray Dog?& 123

Romantic 2—A Garamond Italic

Classic 1—Trump Medieval all caps

Classic 2—Trajan all caps

Modern 1—Futura

Bold 1—Helvetica Black all caps

Classic 3—Palatino

    Complete Font list for interior layouts 

A Quick Gray Dog?& 123

A Quick Gray Dog?& 123

A Quick Gray Dog?& 123
Interior 1—Baskerville

Interior 2—Cremona

Interior 3—Palatino

Choose from one of these time-tested, easy-to-read fonts for the interior of your book. The 
chart below lists the options available with each publishing package. Please refer to your 
publishing package for the fonts available with your package.

Please refer to your publishing package for the fonts available with your package.Depending 
on which package you have selected, we offer you a variety of distinctive fonts for your 
cover. For easier selection we have categorized them according to what “feel”  you would 
like your cover to convey: romantic, classic, traditional, modern or bold. 

Modern 2—Ocean

   Quick Guide to Fonts

Classic

Janson Italic
Trump Medieval  
   (all caps)

Futura

Palatino

Cover Fonts

Interior Fonts

custom plus 

Janson Italic
A Garamond Italic
Trump Medieval  
   (all caps)

Trajan 
    (all caps)

Palatino
Futura
Ocean
Helvetica Black 
    (all caps) 

Baskerville
Cremona
Palatino

custom 

Janson Italic
A Garamond Italic
Trump Medieval  
   (all caps)

Trajan 
    (all caps)

Palatino
Futura
Ocean
Helvetica Black 
    (all caps) 

Baskerville
Cremona
Palatino
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3 Making Decisions—Choosing Your Add-on Services

Changes (Alterations)

All changes you request on the proof will incur additional fees. Each 
sentence affected is considered one change. Any changes made on the 
front, back, or spine of the cover are $30 per 1/2 hour, billed in 1/2-hour 
increments, regardless of change.

Expedite Services– Produce Your Book Faster

Fast-track your book through our publishing process for rapid release 
to the marketplace.

This service will cut your pre-production* timeline in half.**

	 •	 Classic turn time is 1 month	
	 •	 Custom turn time is 2 months
	 •	 Custom Plus turn time is 3 months
* Pre-production includes all services in the Publishing Packages except Add-
on Services and does not include print manufacturing of books or marketing 
materials.
** With expedited services you must review and return your manuscript 
according to the schedule we specify.

Copyediting and Proofreading

All authors need someone to fine-tune content and clean up pesky 
little errors that become hard to see over time. The longer and more 
closely you work on your manuscript, the harder it is to spot an error. 
The copyediting and proofreading services we offer bring a fresh eye 
to the manuscript. It is highly recommended to purchase these add-on 
services to ensure that your book is of the highest quality.*

*This service does not include content editing or content development review. 
See Author Tips (page S1 at the back of this booklet) for more information.

4 Now let’s take a closer look at the Add-On Services we 
provide so you can decide on those next.

Pricing subject to change (due to market fluctuations) with a 30-day notice.

*Requires that your manuscript be a MS Word file.
†If a paper proof is requested with proofreading or copyediting, additional costs apply for entering changes.

ADD-ON SERVICES/CHARGES

Changes (typos, punctuation, spelling, add or 	 $25+$2.00 each (“each” is defined 
	 delete text after book has been typeset)	                     as per sentence affected)
Cover Changes (back, front or spine)	 $30 per 1/2 hr. 
Expedite fee for Classic and Children’s Packages			  $300.00

Custom Package			   $400.00
Custom Plus Package			   $500.00

Copyediting*	 $0.015 per word
Proofreading†	 $0.013 per word
Paper Text & Cover Proof† (PDF proof provided free) 	 $60
Extensive Text Styling/Design	 $75 minimum charge  
	 (Exact fee to be quoted upon review of the manuscript.)	
Citation Notes 
	 50 or less	 $75
	 More than 50	 $75+$0.50 for each note more than 50
Indexing Services		
	 Publisher provides, per mss word	 $0.014 per word
	 Author provides	 $100
Copyright Registration	 $250
Library of Congress Number	 $100
Data/Keyboard Entry (from typewriter copy)	 $3.50 per page
Word Document Clean-up	 $50 per hour
CD Archive	 $100
Graphics\images (extra beyond publishing package)	 x	 $15 each	
Graphics\tables (extra beyond publishing package)         	 x	 $15 each	
Scan graphics from hard copy    	 x	 $15 each    	
Color adjust a cover photo	 x	 $30 per 1/2 hr	
Create a high-resolution graphic	 x	 $30 per 1/2 hr
Original cover design (‘from scratch”)	 $500, plus you pay for art, photos, etc.	
  including 1 hour phone consultation	   

Furnished Cover	 $150
Printing Sales Flyers			 
	 Black ink on colored paper   	 $20 for 50/ $25 for 100 plus shipping
	 Colored ink on white paper         	 $40 for 50/ $65 for 100 plus shipping
Deluxe Printed Sales Kit 	 $425 plus shipping 
(100 each color flyers, postcards, bookmarks)	
E-book Services
	 E-Book Distribution on Kindle only	 $1.50 per finished page
 	 E-Book Distribution on Lucas Park Books,	 $99 + $1.50 per finished page  
	 Adobe Digital Editions (ADE) DRM protected
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3 Making Decisions—Choosing Your Add-on Services

Copyediting
An experienced copy editor checks your manuscript carefully and corrects 
errors in spelling, grammar, and punctuation; verifies or marks cross-
references; and carefully checks your citation references for any missing 
data.** We can also check consistency for up to twelve words or twelve short 
phrases that you repeat throughout the text. You can provide the list with the 
exact spelling and capitalization rules you want us to follow. All copyediting 
corrections will be subject to your approval.

The copy editor will make corrections in your electronic file, and you may 
either accept or reject each change. You must be able to work in Microsoft Word 
to have this service performed.  

We use the Merriam Webster’s Collegiate Dictionary 10th 
edition, commonly accepted grammar rules, and Chicago Manual of 
Style. If you have a list of words or phrases for which you want consistent 
spelling and capitalization, you will provide that list along with your order 
form.

**You are responsible for formatting your citations consistently and for providing all 
missing information. LPB will not research and provide missing citation information.

Proofreading or Proofreading as a Second Proof

It is highly recommended that you purchase copyediting and proofreading 
together to get your manuscript clean and professional.

Proofreading Only  
(without copyediting purchase)

This is one careful read through your manuscript by an experienced 
proofreader correcting spelling, grammar, and punctuation errors.

Proofreading as a Second Proof 
(with copyediting purchase)

This proofreading is purchased along with copyediting services. The 
proofreader does the same job of correcting spelling, grammar, and 
punctuation. In this case, it is done after the copy editor has done a first 
read. It is highly recommended for the most professional book presentation, 
to purchase both services. Two reads through the manuscript minimize 
embarrassing errors.

For both types of proofreading, the proofreader will make corrections in your 
electronic file, and you may either accept or reject each change. You must be 
able to work in Microsoft Word.

Paper Text and Cover Proof 

All our publishing processes are based on electronic proofs going out to you 
for review and approval. If you are uncomfortable working electronically or 
find it better to work on paper, we can provide you with one paper proof at an 
additional fee of $60.00 (for each proofing cycle). Changes cost $25.00 flat fee 
plus $2.00 per sentence affected.

We can provide copyediting or proofreading services on a paper proof, but 
each change, whether accepted or rejected, will cost 12 cents a word (in 
addition to the overall cost of the copyediting service) to cover the labor cost 
of adjusting the file. Working in an electronic format is highly recommended if 
you wish to purchase copyediting or proofreading services. 

Citations

Citations can be placed in your book in several different ways: as endnotes at 
the end of the book or at the end of each chapter, or as footnotes on the bottom 
of the corresponding page of text.

If your book requires notes at the end of the book, we will typeset each set 
of citations by chapter and include a chapter heading preceding each set of 
chapter citations. If your book requires footnotes, we will typeset a small rule 
line between the text and the footnote, to set it apart from the main text of the 
page.

Your citations must be set up in your electronic manuscript according to the 
Submission Requirements (page S1 at the back of this booklet).

Word Document Clean-up

Microsoft Word file manuscripts that are out of compliance with our 
Submission Requirements will need to be prepped and cleaned up before page 
layout. You may do this yourself or hire us to do it.

CD Archive

LPB will archive your book (with its cover) on a CD and send it back to you for 
safekeeping. We provide you with PDF and RTF (Rich Text Format) versions of 
your final book, including any and all alterations/changes. We will supply you 
with two copies of the CD.
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3 Making Decisions—Choosing Your Add-on Services

Data Entry

We can prepare a word processing file of your manuscript from hard copy. You 
must provide a printed, double-spaced hard copy in 12-point type. We will not 
accept handwritten copy of any kind.

Indexing

To maximize the usefulness of a nonfiction title, we recommend including an 
index. You can create this index yourself, or our indexers will provide you with 
an industry-standard, two-level topical index that is personalized to provide 
maximum usability for the book’s target audience.

Computer-generated keyword indexes that list a page number for a key term 
each time it occurs in the book are overly long and have no logical organization 
other than alphabetization. On the other hand, a professional indexer analyzes 
your entire book, anticipating line items your reader will most likely want to 
find and listing them in an intuitive, accessible manner.

Before handcrafting your one-of-a-kind index, our professional indexer 
considers the following four elements that make your book unique: focus, 
purpose, audience, organization.

Please note: We craft indexes from the final, formatted, author-approved 
typeset pages. Changes made post-indexing may alter the pagination and 
detract from the index’s accuracy. 

Copyright Registration

Copyright registration officially records at the Library of Congress the 
copyright ownership of your book. LPB files all the paperwork (according to 
the personal information you provide), files printed copies with the Library of 
Congress, and returns the final copyright certificate to you. 

Library of Congress Registration

Libraries across the country rely on the Cataloging-in-Print data generated 
from the Library of Congress to coordinate all their data systems about books. 
This data appears on the copyright page of your book so that any library can 
easily catalog your book into its system. 

Cataloging-in-Print is not a requirement for a library to carry your book, but 
can be a helpful tool if you feel your book would best be suited for libraries 
across the country.

LPB files the appropriate paperwork, coordinates the receipt of the CIP 
number, and typesets it on the copyright page. We provide the Library of 
Congress with copies for their files.

Printing Sales Flyers (Custom/Custom Plus Customers)

We can provide small quantity printing of sales flyers (50 or 100) at an 
additional charge. Flyers printed in black and white will be output on light 
green or tan 20 lb. stock. Flyers printed in color will be output on white stock.

Original Cover Design 

The original cover design service offers you a professionally designed cover 
created in consultation with you. (Consultation for entire process not to exceed one 
hour.) You can purchase this add-on service at a discount if you purchase the 
Custom or Custom Plus package.

The process includes:

1. 	 Telephone consultation with our designer to discuss:
•	Possible cover imagery (You must purchase or provide the final 

artwork/photo in addition to the cost of the Original Cover Design 
service. Images can range from $150–$400.)

•	Possible color palette and fonts

2.	 Designer works up two concepts for your consideration. These could 
be two different cover designs using the same artwork or using two 
different images, depending on what is found during research.

3.	 You receive PDF files showing the two concepts.

4.	 You select one of the concepts and consult with the designer if any 
changes are necessary.
• 	You are allowed 1/2 hour of design time for alterations to the cover 

design of your choice. For work beyond that you are charged  
$30 per 1/2 hour, billed in 1/2-hour increments.

•	If more concepts and/or images are required beyond what is stated 
above, additional charges will apply.

5. You receive a PDF file of the final cover for your approval.
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3 Making Decisions—Choosing Your Add-on Services

Furnished Cover Design

If you would like to supply your own complete front and back cover, including 
the spine, you may do so with this service. LPB will supply you with the 
empty cover template made to the specific measurements of your completed 
text along with a set of PDF specifications. You will have your own designer 
fill the template with your final cover and supply LPB with a PDF to our 
specifications. LPB will review the furnished files to make sure they meet 
our specifications. You will be responsible for meeting all LPB specification 
requirements.

Extensive Text Handling

Books vary widely in how content is presented. The more complex the 
presentation, the more costly. Features such as poetry, graphics with text 
wrapping around them, pull quotes or other emphasis of text, etc. require 
special handling. Here is an example of how LPB will typeset emphasis text 
and graphics within the running text (not sidebars). 

If your manuscript requires an extensive amount of such custom typesetting 
or you specifically request special typesetting features, an additional charge 
applies. Your LPB assoiciate will give you a quote for the additional charges 
that apply.

Placement of  
Graphic 

Graphic Placement ExamplePull Quote Example

E-book Services

You will earn 70% royalty on all net sales and be paid on a quarterly basis, 
within 90 days after the close of the previous quarter. Payment schedule will 
be by June 30 for the quarter ending March 31, September 30 for the quarter 
closing June 30, December 31 for the quarter closing September 30, and March 
31 for the quarter ending December 31.

E-book File Formats

EPUB file format includes linked footnotes, table of contents, and website links. 
The book text of an EPUB file is able to reflow and resize on e-readers for easy 
viewing. 

EPDF file format is fixed, whole pages, that preserve the look of the finished 
printed page. Some e-readers and most computers accept this reading format. 
but resizing of the entire page is the only viewing options for the reader. EPDF 
file format includes a linked table of contents and website links. 

E-book Conversion and Distribution Packages 

Distribution to Kindle Only— your file will be converted to a fully linked 
EPUB format, converted to Kindle format and uploaded onto Amazon. We will 
link your Kindle file to your print book.

Distribution via www.LucasParkBooks.com using the Adobe Digital 
Editions (ADE), Digitally-Protected EPUB and EPDF platform—your file 
will be converted to a fully linked EPUB format and a linked EPDF format and 
uploaded to our online ordering system. These products will allow non-Kindle 
users to access your e-book on e-readers such as the Nook and to be able to 
read your book from their computer. ADE software is free to the end user and 
can be registered and linked to six total ADE compatible devices, so readers 
can read from multiple locations. Our ADE services provide Digital Rights 
Management (DRM) Protection to protect your book against readers copying, 
pasting, printing and illegally sharing your book’s content.
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3 MAkinG DeciSionS—choosing Your Add-on Services

In the first fifty years of her existence, First Christian 
Church of Florissant, Missouri, has grown from a 

small gathering of faithful individuals meeting in 
a basement to a thriving congregation of over two 
thousand members. Along the way, the church has 
demonstrated health, stability, and faithfulness.

Echoes: Reflections on Our First Fifty Years is a tribute 
to this growth. Completed during the church’s 
fiftieth anniversary year, this project outlines the 
background, birth, and maturation of this suburban 
St. Louis congregation. The pages of this book are 
meant to encourage the members of the church 
while inspiring all believers to go and do likewise. 
A year-by-year reflection on the church’s growth 
reveals strategies and principles that fueled 
expansion. Seven different “Echo” sections provide 
a peek behind the curtain and into the lives of past 
and current members, revealing the true heart of 
the congregation. Growth charts and a generous 
amount of photography illustrate the story well.

Anyone passionate about the potential of local 
churches to reach the lost will benefit from 
reading this book, and people closer to this 
particular congregation can celebrate being a 

part of such a fine heritage. As often is recounted in 
the history of First Christian, “To God be the glory!”

978-16035-00036 Paperback, $14.99

to order 
www.LucasParkBooks.com 

In the first fifty years of her existence, First Christian 
Church of Florissant, Missouri, has grown from a 

small gathering of faithful individuals meeting in 
a basement to a thriving congregation of over two 
thousand members. Along the way, the church has 
demonstrated health, stability, and faithfulness.

Echoes: Reflections on Our First Fifty Years 
to this growth. Completed during the church’s 
fiftieth anniversary year, this project outlines the 
background, birth, and maturation of this suburban 
St. Louis congregation. The pages of this book are 
meant to encourage the members of the church 
while inspiring all believers to go and do likewise. 
A year-by-year reflection on the church’s growth 
reveals strategies and principles that fueled 
expansion. Seven different “Echo” sections provide 
a peek behind the curtain and into the lives of past 
and current members, revealing the true heart of 
the congregation. Growth charts and a generous 
amount of photography illustrate the story well.

part of such a fine heritage. As often is recounted in 
the history of First Christian, “To God be the glory!”

Echoes
Reflections on Our  

First Fifty Years 
by Titus James Benton

TiTus James BenTon holds a B.A. in Youth Ministry from St. Louis Christian College and 
a M.A. in Church History/Historical Theology from Lincoln Christian Seminary. His fate with 
First Christian Church was sealed in 2001 when he began an internship in Student Ministry and 
bezating a young woman in the congregation. Today he is married to that young woman and 
still serves the church in Student Ministry. He and his wife, Kari, have two children.

Echoes
Reflections on Our 

First Fifty Years 
by Titus James Benton

In the first fifty years of her 
existence, First Christian Church 
of Florissant, Missouri, has 
grown from a small gathering 
of faithful individuals meeting 
in a basement to a thriving 
congregation of over two 
thousand members. Along the 
way, the church has demonstrated 
health, stability, and faithfulness.

Anyone passionate about the 
potential of local churches 
to reach the lost will benefit 
from reading this book, and 
people closer to this particular 
congregation can celebrate being 
a part of such a fine heritage. As 
often is recounted in the history 
of First Christian, “To God be the 
glory!”

TiTus James BenTon holds 
a B.A. in Youth Ministry from 
St. Louis Christian College and a 
M.A. in Church History/Historical 
Theology from Lincoln Christian 
Seminary. He and his wife, Kari, 
have two children.

www.LucasParkBooks.com 

978-16035-00036
Paperback

$14.99

Lucas Park Books
1221 Locust St., Suite 670
St. Louis, MO 63103

to order 
www.LucasParkBooks.com 

Echoes
Reflections on Our First Fifty Years 
by Titus James Benton
In the first fifty years of her existence, First Christian Church of 
Florissant, Missouri, has grown from a small gathering of faithful 
individuals meeting in a basement to a thriving congregation 
of over two thousand members. Along the way, the church has 
demonstrated health, stability, and faithfulness.

Anyone passionate about the potential of local churches to reach 
the lost will benefit from reading this book, and people closer to 
this particular congregation can celebrate being a part of such a fine 
heritage. As often is recounted in the history of First Christian, “To 
God be the glory!”

TiTus James BenTon holds a B.A. in Youth Ministry from  
St. Louis Christian College and a M.A. in Church History/Historical 
Theology from Lincoln Christian Seminary. He and his wife, Kari, 
have two children.

978-16035-00036
Paperback, $14.99

     from Lucas PaRk BOOks     from Lucas PaRk BOOks

www.LucasParkBooks.com 

to order 
www.LucasParkBooks.com 

978-16035-00036
Paperback

$14.99

Echoes
Reflections on Our 

First Fifty Years 
by Titus James Benton

Flyer, bookmark, and postcard can display the LPB branding, or instead can be 
customized with your name and/or logo and ordering information, or that space can 
remain blank. Postcard can show your return address.

Customize 
with YOUR LOGO or 

company information!

Deluxe Promotional Printed Sales Kit

We will design, typeset, and print 100 each of four-color 8.5 x 11 fl yers, 4 x 6 
postcards and 3.5 x 8.5 bookmarks. The bookmark and postcard will print on 
both sides. These promotional items can be customized with your own name, 
logo, and ordering links. We will ship them to the location of your choice. 
Shipping is extra.
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4 finishing up

4 Now you are ready to fill out the Publishing Services Order Form and get your manuscript ready for delivery!

Lucas Park Books
1221 Locust St., Suite 670
St. Louis, MO 63103

Phone: 314-231-8500, press 0 for an associate to direct your 
call.
Fax: 314-231-8524
E-mail: lucasparkbooks@lucasparkbooks.com

    Your Next Step

■	 LPB Publishing Services Order Form
■	 LPB Printing Order Form
■	 LPB All-in-One Publishing Services Booklet (for extra copies of this booklet)  
	

We are always looking for ways to improve our service to you, so please drop us a 
note about any service you would like to see offered in the future.

Please check out the Frequently Asked Questions section on our Web site, www.
lucasparkbooks.com for more information.

4 Download or request the following order forms or booklets.

4 Contact Us
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5 Frequently asked questions

■  How long will it take to publish my book?
Once we have all your materials, your signed agreement, and payment, LPB 
normally takes between three to five months to transform your book into 
printed, bound book form.

The length of time a book takes depends on the services you order and how 
long and complicated the book is. Copyediting and proofreading services will 
add approximately another month to the publishing process. Again this will 
vary depending on the length and complexity of your manuscript and how 
long you take to review and approve proofs.

■  What are the basic steps in getting a book published at LPB?
■	 Copyediting/proofreading (if requested)  

Author approves the copyediting/proofreading changes.
■	 Typesetting of interior pages and layout of cover
■	 Author approving the page proofs or requesting corrections
■	 Typesetting the author changes
■	 Author approving page proofs
■	 Getting the book manufactured
■	 Author receiving the book (and sales flyer pdf or sales kit, if ordered)
■	 Databases across the nation being uploaded with the author’s book 

information so selling can begin
■	 Creating the LPB book product page and launching it on the Web site

■  Where will my book be sold?
You can sell your book from your own inventory, or readers can buy it from 
retail outlets. Your book will be listed on databases available to retailers of all 
kinds such as Baker and Taylor and Amazon. Customers may order your book 
through a store or through a retailer’s Web site. Your local bookstores can order 
and stock your book.

■  What does “net sales” mean?
Net sales is the selling price of your book minus any discounts (that 
wholesalers and retailers get to buy and resell your book) minus customer 
returns. Occasionally customers return books, and those books are then 
subtracted from your sales total. You will not earn royalties on any books 
that are returned. Royalties are calculated separately for E-book net sales and 
hardcopy book net sales.

■  What production processes are involved at LPB in getting my 
book published?
Once we get your signed Order Form and complete manuscript (with graphics, 
according to the Submission Requirements), we carefully review your job to 
make sure your unique content fits with the services you ordered. This is an 
important evaluation and gives us the opportunity to bring any concerns to 
you right away and resolve them before your book enters the book production 
process.

Your book is given careful attention throughout all stages of the process. The 
text pages (or interior pages) of your book are worked on while the cover is 
being designed. Text and cover will join up in the first proof stage so you can 
see your entire book at one time.

Basic Publishing Process (without Additional Services)
	 1.	 Your manuscript is poured into your chosen Text Design Template and 

typeset. During this process careful attention is paid to placing your 
graphics, creating tables, placing running headers and footers, lining text 
up along the top and bottom margins of the page, and so on.

	 2.	 Your title, back cover copy and the LPB logo are assembled according to 
the Cover Design Template you choose.

	 3.	 A complete proof (in PDF format) is e-mailed to you for your review. (You 
may have a paper proof for an additional charge.)

	 4.	 You carefully review the proof. This is your last time to make any 
changes/alterations to the text before it goes to print manufacturing. It is 
expected that changes would be minimal at this time, because cost and 
page length are affected.

	 5.	 If you have purchased a publishing package that provides you a 
marketing sales flyer for your book or a sales kit, a proof is sent to you 
with your book proof. You either sign off your approval on the flyer or 
kit and book or mark needed changes/alterations and send the materials 
back to us. If you have requested changes/alterations, another proof will 
be sent to you for your final sign-off. You will incur additional charges for 
all changes/alterations and additional paper proofs (if applicable).

	 6.	 Once final approval is given, your book goes to the printer. Your free 
author copies are sent to you directly (if applicable).
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5 Frequently asked questions

	 7.	 When we receive your order to purchase additional books to be 
manufactured, we will order the books and have them delivered directly 
to your destination of choice.

	 8.	 Your title is uploaded to the distribution channel databases.

	 9.	 On March 31 of the following year, you will receive a royalty check 
from LPB for the net sales of your title that have occurred through the 
distribution channels. Remember, if you purchase books to sell on your 
own, you are making money immediately off of those sales based on the 
author printing discount that you received on your printed book order. 
E-book royalties are on a different schedule. See Add-on Services. Author 
printed copies ordered through LPB do not earn royalties.

Publishing Process Including Copyediting and Proofreading
We will copyedit your entire manuscript before your manuscript is poured into 
the Text Design templates. 

We perform copyediting and proofreading using Microsoft Word software 
using the Track Changes feature. We e-mail you an electronic file that shows 
the changes we suggest. You retain control by choosing to accept or reject each 
change. 

If you cannot work in Word 95 or a more recent version of Word, you will have 
to pay for a hard copy to be sent to you for your review and approval. There 
are additional fees for this service, but we will be glad to provide you hard 
copy. 

The approved copyedited or proofread version of your manuscript will then 
be poured into the Text Design Template. The rest of the production process 
follows as stated in the basic production process.

We always keep in mind that it is imperative to keep the voice, tone, and flavor 
of your written word in tact, so please know that all queries and changes are 
done with that as the utmost criteria.

■  What is the process for an index?
Indexing will be done after all changes/alterations have been approved by you 
and a final page count/arrangement has been established. We will typeset an 
index provided us by the author or arrange for one of our indexers to do the 
work. 

Author-Provided Index 
You provide your index to LPB in a word processing program file. This index 
will contain all the key words and the final page numbers where the key 
words can be found in the finished typeset book. LPB takes the file of the index 
and typesets it. You will have a chance to approve the index pages. You are 
responsible for the accuracy of the page numbers associated with each key 
word in the index.

Most word processing programs have built-in index makers. Please consult 
your word processing program for details if you decide to provide the index. 
You cannot complete the page location of the index entries until LPB sends 
you the final typeset proof that is ready to go to the printer, which includes 
all changes/alterations requested. This is because you will not know the final 
page location of the typeset manuscript until then. 

However, identifying which words/phrases you want to index can be started 
at any time. Please see your word processing program for specifics on how 
to create an index. LPB will provide you with a final proof (all alterations in 
place and typeset to the finished page size) of your book for you to generate 
the index with page numbers. You are responsible for the accuracy of the page 
numbers associated with each index entry. Any changes/alterations of the 
typeset index pages will incur additional fees.

LPB-Generated Index
We will be glad to index your book. See Add-on Services chart for the cost. 

We will have a professional indexer identify the key words that need to be 
indexed, and the indexer will generate the accurate page numbers and typeset 
the index. You will be supplied with page proofs for approval.

Our standard index is a topical index (including proper names), but we also 
can provide a scripture index if your book calls for one.

■  How do I pay for alterations/changes I have requested on my 
typeset proof?
If you have marked changes on the typeset proof, simply count up how many 
sentences you have asked to be changed and count how many sentences you 
deleted and added. Each sentence is $2.00 plus the flat rate of $25.00

You simply fill out pages 4 and 5 of a Publishing Services Order Form and send 
in your payment. 



LPB Publishing Services     P21LPB pub ser 2011_12_15

5 Frequently asked questions

1.	 Characters with spaces	 __________ 	÷ ________ =_________ (pages of typeset text)
	    (for entire manuscript)		  (from chart)
	 *If your character count is between 60,00 and 240,00 ÷ 1200  

2.	 Total graphics, tables	 __________      ÷ 3 =		  _________ (pages for graphics etc.)

3.	 Index            ❏ yes    ❏ no        If yes	 +6 =	 _________ (pages for index)

4.	 Add 4 pages		  +4 =	 _________ 

5.	 Total estimated tradebook pages	 Total	 _________ (add the above)

    *Please note: we cannot produce a book with fewer than 60,000 characters with spaces.
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Trim size Character count  
per page

5.5 x 8.5 2000

7 x 10 no sidebars 2800

7 x 10 with sidebars 2200

8.25 x 11 no sidebars 3400

8.25 x 11 with sidebars 3700

■ If I have had my book published previously, can I give LPB  
the already designed cover to use?
Yes, for an additional $150.00, and if it is supplied in a software format that we 
can use. Please talk to a LPB Associate for details.

■ How can I estimate my manuscript’s final typeset page length?
Your manuscript right now is in a word processing format. The length of this 
manuscript version will change after we typeset the book using our Text Design 
templates. Once LPB has completed typesetting your book and you get your 
page proof of the layout, you will have a very close idea of finished page length 
(indexes and changes can still affect final page length).

We have put together a fun math tool to give you an idea or ballpark estimate, of 
the page length of your current manuscript. We hope you find this helpful and 
fun to use. This will only give you an estimate because images/graphics, tables 
and such affect finished page length tremendously. LPB will establish a final 
page count when the pages are typeset and all changes have occurred.

Using the Page Length Tool
To use our math tool you will need to find and record the character count from 
your manuscript file. Do the following:

•	 In your word processing program, open the file that contains your complete 
manuscript. 

•	 Make sure no text is selected. 
•	 In Word, go to Tools (on the menu bar) and select Word Count. 
•	 If you have notes in your file, please check the box in Word Count to include 

footnotes and endnotes. 
•	 Let the word processor calculate. 

1.	Record the “characters with spaces” count from your manuscript and 
divide by the characters per page listed in the chart below. This is the 
estimated number of pages your manuscript text will fill.

 

2.	Now take the number of tables, charts, graphics, photos, etc. that you 
have and divide it by 3. That is the approximate number of pages your 
images/graphics will fill.

3.	Now add 6 pages if you are adding an index.
4.	Now add 4 more pages.
5.	Total up all the column of numbers to get your total estimated pages.

 

■  If I am applying for copyright permission, how do I establish the 
page count of my printed book and the date it will be published?
	 1.	 Refer to the question and answer above on estimating final page length 

to calculate it. It is fine to give the copyright holder that estimated page 
length.

	 2.	 Use a publication date that is 4 to 5 months after the date you plan to send 
in your manuscript, order form, and payment to LPB.

■  What is DRM—Digital Rights Management?
It is an electronic security layer that is wrapped around your electronic book to 
help protect it from being copied and printed without your consent or for free. 
Like all electronic safety measures it is not 100% secure. We recommend you 
use Google Alert to keep tabs on any illegal uses of your e-book. This tool can 
help you quickly request that illegal copies be removed from the Internet.


